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Woman'! s College, Schedule of Salaries & Allowences. Foreign Staff -

. /)7 1921 ~ 1922 et ey ]

In Chinese Currency st Gold - Two for One, though the reate
at present is in the neighborhood of 230 for one Gold.

American Board Salary Teacher Medical Rent Child Fur. Allow. Total.
Miss L. Miner 1100 6 40 50 1260
Mres . M. Frame 1100 - 40 BO 220 1200 2670
Miss J.EL.Payne 1100 40 1200
Miss A.U.ILane 1100 40 1290
Miss G. Boynton 1100 ’ 40 1190
Miss J. Dickinson 1100 )( 40 1340

Methodist Doard:
Miss Ruth Stehl 1300

Wellesley College
Mise Atterbury
Miss Kendall

Total sslaries snd allowances of present Faculty supplied by Missions,$1260

The Woman's College is calling for the following Faculty members from
The Presbyterian Boaré& Three teachers, Sslaries,Travel & Allowances $ 7370
¥ Methodist Board Two teachers, Sslaries, - " t 4980
Other sources Seven " N L s 4 17430

These twelve teachers'are needed to tesch the following subgects:

Education. Miss Josephine Ssiler
English

Journalism,émiss Elizabethmgllen
Hygiene & Physiecal Training

Voecal Musice & Violin (Skwmwaﬁ4Aﬂ~ZZ '
Secretary & Librarian ,

Home Economics

Mathemetics & Astronomy

Physics.

Religious Education

Arts & Crafts

2. Buropesn Languages. lirs. de Vargas.
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Report of the Committee apnointed by the FPaculty Executive .~

to racommend a scheme cf salaries and allowances

for Members of thepStaff under Direct Adnoint-

. ment by University Authorities.

... As amended by the Foard of lanazers, 27 Jan. /23,
. SALARY. : e : Bk 2 a Uy L _
. Period of Service. - If Married. " If single.
Prom 1lst to 5%h year per month Mex,$240. - Mex.$140.
W ehh o LO0th T M L 260, 152,
LSS 13 AR 5y s S : L 1 280. - 164.
W Xemly M Fhgheen T MEs - 200. 176,
" 2lst year --- EETST ] " 320. 188. .
: Longth of service in another educational institution before ap-
ointment to e given dne eonsiceration. -

2, CHILDREN 'S 4LLOWANCES.

For  sach child from 1 ftc

w \ " " A T 12 " " 400.

" s " | 1A _}_3 i 117 1" m § " . " ) 500'

n ] Q " 18 3’22  n 118N " " 600.

Parents sending children fio schools in. China where the tuition is in
excess of $50 per year, may receive from the University for
esch child the amount of the excess, but in no case shall the
amount paid by the Univarsity exceed $1C0.

The tiavel expenses of children to and from the field will be naid
but the Tmiversity will not be responsible for the travel
expenses of children returning to the field after the age of

. pixteen (16) years.

3. TERM OF SERVIDE, AND FURLOUGHS. .

Por the Pirst peiriod the term of service shall be five years, and
thersafter, six years. TFor a regular furlough, fourteen months
abseice from the field will »ermitted.

If regulatioris affeciing the use of time by members of the staff
while on furlough ave deemed desirable, they gshall be prerared

' by the Board of Trustees, ' '

4, MEDICAL AND DENTAL SERVICES. :

If a qualified and suitable University physician is availeble, his
services ghall be frees to foreign members of the staff.Necessary
hospital charges, in cases where entrance to the hospital was
approved in advanoce by the University physiolan, or the Medical
Committee, shall he paid by the Univerwity,

a Universlity physioian such as is mentioned above is not avail
able, there shall be entercd in the budget for each family a
medical fund of $I00, these sams to be pobled in one fund, and
adminsstered by & duly aspointed mediosl oommittes, with the
purpese of meeting bhe necczsary medloal and hespital expenses
of the several famllies. Tor an unmarried member of the staff,
the medical fund shall be $100.

One-half of the cost af necessary dental services shall be borne
by the University, when such work 48 approved in advance by the

: University physioclan, or the medlocal committee.

5. OUTIRIT AND FREIGRT ATLOWANCHS.

At tho beginmning of sexvice an outfit allowance of $1000 (G$500)
e family, or $500 (G$250) ver single person, will be granted,
and freight =nd cusboms charges will be paid by the University,
up $0 the limi% of four tons (by measurement), per famrily, and
twe ftons per single person.

5 years old, per year, Mex. $300
" 1




6. PAYMENT OF SALARY DURING TRAVEL.

Bxcent by special arrangement salary and childrer:'s allowances will
be wais Ffrom the dote when the anpointse begins his journey to
tha Tield. continuing during travel; but the journey must be
nade hy the most direct route, or that approved by the Unlversiw
avthoritles,.

7. SALARY DURING PURLOUC

During fhe furloaa_ neriod at home %he gams galaries and children's

a|L0W4UO“w as on the field ashall bva pald; the rate of exchange
eing @:1 for the United States, snd 10:1 for Greab Britian.
a. ‘!m‘TIR""’u-\a WD DISAFILINY,

Retireomant oM G 0e shall take place al the age of geventy, or .
afiian m“' vonrs of ‘gervico in the TLy raiiy., After retire-
ment the malacy snall be conhinned ab the same rabte as before
roblrens i . ; ”

I cace purtu st memhaky of tho staff“?'“‘rz abled durlng

1= *‘Zn“hf will mandertake %o uee tnau all urgent
L 8 2O meh .

If emeugency u g arige, owing Lo the deaih of husband or wife,
tihe Tg; l?m+5 will endeavor %o btwoah ih case according o
lbe 13 . '

9. RESIDEN(E ! “3 WI AIRS.

During ??m bemporary occupansy o the site within the city the
University, through its Grounds and in:dlprg Fommit% . will be
regpuensible Ffor supplying residencaes z

40, LANGUAGE &7UDY EXPENSES.

In the cage of germanent appointees, the necessary language expensc

Lo one year shall be assumed by the Urxver31ty
SHORT TARIT ARPOINTMENTS.

In the cage of ;horﬁ term (O-year bas 10) appointments, the sectlons
above dealling with "Oerm of Service”, "Salary during Travel"
"Salary daring furiough', and "Reu1vement and Dlsablllty"
mmnifestly a not arpi1uaole.

Phe seaticn on "Ouhifit'" shall be modified as follows: Furniture
snsll be provided by the University, or in lieu there of a furnk

ve sllowance of $400 per L;mlJv or $200 per single person,
' ed; bub tre furniture purchased with these funds
tlhie propexrty 07 bhe University at the end of the
at‘ the Univorsity eball have authority to
Wlture (wf these Tunds. |
~J during Twawval” 9h31¢ he nmodified as follows:
purt term appomnueuﬂ the University will pay a

y for sach academio year of service, bub
i TOs pOﬂ~11 'or sglary during travel.
erauﬁ:v” ﬂvHUgnif nE thesgo Yﬂ’ 1onﬂ saal’ be apnllcable as

Jv the oate oF
lt. SPECIAr APPO TN PHERTS .
In the nasa of spaoial appuiniments the provigions Listed apove
will he 1G210~am i closcly as possihle, in <<owdqwu with-
the covditions of each cuase.

térm {))OlnumLﬂ pr




Committee on Salaries and Allowances,
Dr, Howard Galt Chr,,
Peking University,

Dear Dr, Galt:-

Attached are ccpies of some comparative
gsalary and allowance schedules which I have drawn up from
information secured thru the kindness of treasurers of the
different missions, The American Episcopal and the P.U,
M.C. pre medical is not in hand at the moment but it may
arrive in time for your meeting, Kindly note what Nr,
Wilbur says with referencc to the confidential nature of
the Y.M,C,A, information, This brief schedule does not
begin to cover the rather elaborate rulings of some of the
migsions for emergi#encles and special cases of all sorts,
It must also be noted that there is a movement on foot I
believe in both the Meth, and Pres, Missions to secure an
added bonus of 10% to the figures given for residence in
Peking,

I trust that it is in order for me to ask the
committee to nmeke recommendsations on the following as a
guide for future psyments tc the foreign staff under straight
aprointment from Peking University,

Salarieg bcth married and single

Gredes of galsries if any

Childrens allowanccs including tuition and travel
Terms of service

Medical and hospital attention

Dental

Oufit and refit allowances including freight

Home allowances

Date salary starts and stops and modifications

if any during travel

Continuation of married salary sfter death of either
Hugband or wife

11 NMecation allowance

12 Annual residence internal repair

13 Period of furlough and rules governing it

14 Provision for retirement

15 Modifications of all the above for short term appts
16 Recommendation governing special appointments

[ 7~ fm%—(_«bj/t_ Sl '{7’ [ GO8y A o AR
Yours very truly,

Ji ~n 8D “V‘;uka\
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SALARY SCHTDULE

Marri-d
1-5 yrg, 8233, 33

Single
1-5 yrs $158, 32

6-10 " 166,66
11-25" 183,32
26- " 191,66

6-10 " 260,00
11=-25" 283, 33
26=-= " 300,00

Methodisgt Av$ 266,66 AV 8175, 00

130.00
140,00 Av,$135,00

l-15yrs,
15==

240.00

260,00 Av$ 250,00

125,00 Av, 125,00

250,00 Av 280,00 l=-yrs

129,00Men
97.00W Av 113,00

212,00 Av 202,00 l=--yrs

262, 50
284,27
328,12

Av 291.66 175,00 Av, 175,00

Childrens Allowances

Methodist 1-5 yrs 816,66 6-14 yrs $25,00 15-21 yrs 33,33 plus 850G if & U,S

Presbyt 1-9 " 33,33 18-21 " 5,00 Five single trips trans-pacific

Am, B4, 25,00 7-13 " 37,50 14-19 £0,00 $300G if at home

London M 9,73 8-14 19.46 15-18 29,19

Y. M.C.A, 21.87 6=11 32,82 12-18 473,77

L.M, figures are approx

ALL figures arc in Mex and {nclude bomuses pakd for Peking,




To all members of the Faculty who are on the
University Budget
I am enclosing herewith a copy of the schedule

of salaries just received from our Board of Trustees for
yéur information. Pleése keep this for reference and
at any time you note a discremancy be tween these terms
and the Treasurer's treatment of you, he would be glad
to have his attention called to it. It has been thought
best to have a contract written with each teacher who is
dire ctly on the University Budget. In some cases
contracts have been signed directly by our Trustees,
will you kindly inform me whether you have such a con-
tract or not and whether you wish one to be agreed uporn

here.

S
deiiii A




July 24,1925

PRKING UNIVPRSITY

("YRNCHING UNIVRRSITY" IN CHINA)

SCHFDULR OF SALARITE AND ALIOVANCTS FOR FORTIGN START.

.

Pive-Year Contracts and Permanent ippointments.

.

1, salaries (annual) .- larried Sinaple

Pirst five years U.S.$l,440 or 12,880 U.S,$840 or M31,
Second " if ST o R oI G
Thlrd 1" | L} 1,680 " " 3,560 "o 984 1"

. Tourth " u i 1,800 .- 3,600 " ' 1066 "

e T © 5
and thereafter " " 1,920 gl gdo v AnEe U R 2h6
Salary begins on date of sailing from home country.

., Children's Allowances.

Under six years of ace U.S.$ 150 or llex.$ 300

6th throusgh 12th year of aece " " 200 " 1 400
lS‘bh " 1)7 th " " 1" nn 250 " " 500
18th " 221’1& " 1" " 1 n 300 " " 600

Where tuition fees in schools in China exceed Mex., $50.,

the University will provide toward fees not to exceed U. B
$50. Travel expenses of children to and from furloush will
be paid, but not for return to China after the a~e of 16

years,
Outfit Allowance.

Pirst outgoing . U,6.8.500., U.S.3 250,
Re-outfit on 2ach return " " 250 W 125,
to the field

Residen ce

The University will supply house and remairs for familico
living accommodations for sinzle persons.

. Medical Provisions.

The free services of the University Physician are wrovided
(or when the physician is not on the field, there is a budee?
administered by the lledical Committee.) The Trustees
requast each member of the staff to have an amual examina-
tion and a semi-annual consultation with the University

Physician.

alf of dental fees are. pa gxifgingurred with;££a¢;‘Ezr“
a. a i prior

. Ome-half ntal fee ; 4 v ( :
approval of the University Physiotén-or the Medical Commities.
Lanmace Study . £ SR

The University will bear the expense for one year,

Purlourh (for extendsd contracts or permanent apvointmeunts).

a, Prequency: <t the end of the first five ysars of sarvices
on the field: thercafter at the end of each six y2ars of
additional szrvice on the field. Ien=tnh: Fourteasn
months' absenca from the field.




S

< . b . o ’ . o ) o
Salaries (annual): llarried, U,8,$1,800,; sinale U=

Children's .llowances: Same as under k2.

Same as under #5 and #6,

ledical and Dental Fees:

a month for families: U,S3, bon,
le merson on apnlication to

Rent: Up to U.S.$50.
a month for a sino~
the Trustees.

ect to recommendation by the Bon

Study Allowances: Subj
Board of Trustees in individu

of Manaeers to the
cases,

Travel FExyenses: Borne by the University in both
directions as under #9, PFreicht allowance on
re turn to the field of 2 cubic tons per family.

Re -outfit: ©See under #3.

Trave 1 EXpe nses.,

Provided by the University from the home of the worker
to Peking by the most direct routs,  On five-year or per-
manent appointments, the University will similarly pro-
vide return travel., The University expe cts ecenomy to 1
observed; it allows for first class railroad travel.; U.
S, Shipping Board boats or the equivalent on the Pacifi:
moderate priced hotels; meals; tips up to U.s. $10,
apiece for entire trip; passpor ts; bagaage transfer and

taxicab if necessary.

Freight Allowance: First Outsoinz- Four aibic tons »ir
family ; two aibic tons for a sivel:
member of the staff; return aftzr
furloush - two arbic tons mer femily,

Pension Provisions,

Under consideration by Trustees and will be arnourcs |l
larer,

Misce llanceous Items.

Cost of medical examination, praliminary to apvointment,
ig borne by the University, but not the costs of inocu-
lation, vaccination, etc.

Other Work.

Yz
liembers of the faculty of their wives are not to 2nzaxs3
in remmerative employment outside the Univarsity excent
by special arransement,

leehor t. Term Appointme nts.

Three -~year eppointmen ts of persons in the United Statec
may be made in special cases, in which the followin-

provisions apply:

Salaries: As in #1,

———

Children's Allowances: .8 in 72.

outfit Allowance : Purniture vrovided in Pekine or in
lieu thereof a furniturz allowanc: of
Mlex.$200, purchasss to be sudject to
University's oversi=it and to bz Tne
proparty of the University.




e

desidencigz Livine quarters »rovidad,

Mizdical and Dental Items: As in 75 and 76.

Lanouace Study: Subie ct to arresment with the Presidant
of the University.

turloursh: Not mrovided.

H hat Tox
S

gﬂ; 1 I'Xenses: AS din Ltew #9, =xuo b
et e, the University wilil orowvide
of the return travel; for four ysars,

four-£fifths.

ension: ©See . .under #F10

iliscellaneous Items: aAs under ill

Other Work: As under 12,

When a short-temm appointee hzcomes a psrmansnt memba:

of the staff, or acecapts of five-year apvmointment, the out.
fit allowance will be brousht up to the full firure and
service incraases will be computed from the bepinning of
the oriesinal service,




REPOKY OF THE SPECIAL COIBMITTEE ON SALARY SCHIDULE ¥ON CHINw:w ¢
“WTAFR, APROINTED BY TIT . ADMINTSTRATIVE CQEMITTEE oN ,J\‘U ARY 15,1927 .

This comnittee recommende to the Administrative Committee and
the Board of lanagers the following sugpections as to vrineiples
that might govern the reanking and the schedule of salaries with
particular epplicsation to the staff of the Women's:'College:-

1. General principles

Prepuration in Chins or America
Exporience 1n Yenching or Chinese inetitutions of similar
}isxri}:

ength of service In the

i;lul ney

Application

gchedule LU“P”LPG on January 15th be recommended for
;LLUA, with one addition™, to read as follows:
Braduate ageistant ¢ o0=80
Agsietant 60=100
Instruntor &50-~120
' 2t Profes 100-140
]tu~1 0
160200

'y..-
&

. J."

I C
o g s Pr‘

P

e

— "--\.-n_..\,\(:

5 €

to be accorded the
to furloughs, etc.

it desirable tu provide

b ~ ok e A 4 111 e Wy al N
ne 8uvati wrrriiened ntmted,

sppointmente Lo prolesgorie
extreme csution, with due regard
depsrimental persounel asnd to
ividual L3 58 proven in gcholarchip and teaching
experience

Two gesre ot tesching in
congidercd the ui \'E: 1 ent
work abroad.

tes
aQ
AN

e

Action of The Adminictrative Gomn
february 12,1987 in regard to this

After discucs ou the report of the specisl committee on
& gelary schedule ioz Chinesge memherg of the Wt“f" wag accepted.
The Committee was sgked to present a further report covering
arrangements for trﬁvpl and other privileges. It wae voted
that the application of the new salary schedule for 1927-1928
be 1eft to the administrative officems of the college.

’/

/ i
»/
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Report of Committee on Salaries ior Chinese Memberc of the Staff
Adopted by the Adminictrstive Committee, April 1,1927, and
Referred to the Board of Managers for final approvel.

"Thig committee recommends to the Adnministrative Committce and
the Bosrd of llanagers the following eugpections regarding priv-
ileges and traveling expensges for Chinese ¢taff members:

Privilegesg :

1. Living guarters, including heat, light, water and heavy
furniture. (This item is not yet settled by Board of
Menagers, so a flat charge of 340 Mex. per
vear 1s charged for 1isht, water and heat)
2. Medical Care
a. Infirmary care, subject to the Univercity regulations
e Regident doctor
¢. Regident consulting dentist
3. Ldfe insurance - for teachers of profecsorial rank;
premium to be shared equally by the teacher and the University
4. Leaves
a. Leave of abgence to be granted to those who have served
five years for the first leave, and ceven years, sub-
sequently.
b. 411 leaves are granted on condition of reaprointment
c¢. Where teacher's eanlary is inesdequate for ctudy uneeds,
ghe will be eligible for additional gtipend luring
leave.

Travellins Expenges:

o

or those vwhose leave recuires foreign renidence (America
and Europe only), G. $800 will be allowed for the round
trip

Chinece teachers appointed abroad will receive G. $400
on appointment - this allowance is cubject to contraect,
and on the following conditions:
a. Three year term - full allowuauce
b. Term of not less than one year - one half to be
proportionally refunded.

Special Recommendationgs

1. Administrative officers of corresponding rank (eslary
basis) are dkigible to the came consideration as that of
the teaching ctaff, except when the nsture of that
particular office recuires otherwise.

In cases not covered by the above regulations, the

X ) :
General Faculty Hxecutive Committee may make aspplication
for leaves of abesence to the Board of Managers. "




Foreign Teachers Salaries (silver)

Dr. B.L.L. Learmonth, Medical Officer
Miss A. M. Boring, Biology

S. D« Wilson, Chemistry

E. 0. Wilson, Chomistry

L. 7. Phugott, English

M. S. Stewart, English

Miss E. L. Konantz, Mathematics

H. ©. Shadick, English

liss Boring on furlough 1928-29

Dr, Fawcett, Episcopalian., Roots would ]ike Board to take him.
Chattanooga Church and Chicago might help. Bentley (Anglicen) leaving.




Chinese Teachers Salaries (Silver)

Vice-President Wu salary 1200
Incide ~4‘8’Q_

Stophen Tsal, Assistant Tmmsurer

S, J. Chuan, Assistant to the President
K. L. Chen, Registrer

¢. F. Wu, Head of Dept. of Biology

J. C. 14, Head of Depte of 01d Tesbament
PAul Ia, Biology

C. P. Tsao, Chemistry

T, C. Wang, Chemistry

K. Ma, Head of Dept. of Chinese

BBH. Li, Head of Dept. of Econorniics
Wang Chien Tsu, Economics

H. T. Ti, Economics

P. C., Hsu, Religion

Y. i, Hsieh, Physics

C. W. Luh, Psychology

Graduate Student Assistants @
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Armstrong,

m

) Barker, T.

Bent, lMiss Dora
Boring, Miss Alice M.
Cherry, Miss Nita

A T L R B e e
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] Vrea

Al W

Hague, Miss Hilde
Holm, Louis
i lirs.

Konantz, Miss Bmma L.
fearmonth, Dr. B.L.L.

" Krs.
Loehr, G.

Nash, V
" Mrs.

P‘dl‘l’ 9 C . l..,.
" Mrgs,
Shadick, Harold H.

s A

Wilson,
1]

YENCHING UNIVERSITY

Length of time
employed by
University

6 mos.
é#uﬁm

e '
O yeargs«x bu

é PAp-s

AT LTS

avelra e

Salary
Sulary

G40,

840. .

1925=-26 &40

1

Aw

2 (=28

y Oy Y (A
984 .




May 11, 1928
YENCHING (PEKING UNIVERSITY

("YENCHING UNIVERSITY" IN CHINA)

- / L AU S

SCUEDULE OF SALARIES AND ALLOWANCES FOR FOREIGN.STAFF . f’l

1, Five-Year Contraets and Permanent Appointments,

1. Salaries (annual) Married

First five years U.S.$1,440. or Mex,$2,880. U.S5.$840 or
Second 1 n nn 1,560. " 1" 5’120. nn 912 "_.
Third n n nn 1,680 114 " 5,360. nn 984 n
Fourth " i O T oL L T T o) Vg oBe

nn

Fofth "Moo B i ge0 3,840, e et
and thereafter

Salary begins on date of sailing from home country.

2.Children's Allowances,

Under six years of age. U.S. $ 150, or Mex. $ 300.
6th through 12th year of age" " 200, " 1 400,
15th Y athe i S0 et 250, 500,
1&the Vo R S 300. 600.

Where tuition fees in schools in China exceed Mex,{50., the University
will provide toward fees not to exceed U.S.$50, Travel expenses of
children to and from furlough will be paid, but not for return to China
after the age of 16 years.

3.0utfit Allowance

First outgoing U.S. $500.
Re-outfit on each return o)
to the field

4. ,Residence

The University will supply house and repairs for families; living
accommodations for single persons.

5,Medical Provisions.

The free services of t he University Physician are provided (or when
the pyhsician is not on the field, there is a budget administered by
the Medical Committee). The Trustees request each member of the staff
to have an annual examination and a semi-annual consultation with the
University Physician,

6.,Dental Fees

One-half of dental fees are paid if incurred with the prior approval of
the University Physician or the Medical Committee.

7.Language Study

The University will bear the expense for one year.




Schedule of Selaries - Peking University 2%

8. Furlough (for extended contracts or permanent appointments)

a. Frequency: At the end of the Pirst five years of service on the field;
" thereafter at the end of each six years of additional ser-
vice on the field. Length: Fourteen months' absence from

the field. iy

Salaries (annual): Married, U.S.$1,800.; single, U, S« 8900,

Children's Allowances: Same as under 2.

Medical and Dental Fecs: Same as under #5 and 6.

Rent: Up to U.%.$50. a month for families; U.3.%$25, a month for a sin-
gle person on application to the Trustees.

Study Allowances: Subject torccomendation by the Board of Managers to
the Board of Trustees in individual cases.

Travel Expenses: Borne by the University in both directions as under
#9, Freight allowance on return to the field of 2
cubic tons per family.

h, Re-outfit: Sece under 3.

9. Travel Expenses

Provided by the University from the home of the worker to Peking by the
most direct route. On five-year or permanent appointments, the Univer-
sity will similarly provide return travel. The University expscts econ~
omy to be observed; it allows for first class railroad travel; U.S.
Shipping Board boats or the equivalent on the Pacific} moderate priced
hotels; meals; tips up to U.S. %10, apiece for entire trip; passports;
baggage transfer and taxicab if necessary.

Freight Allowance: First outgoing - Four cubic tons per family; two
oubic tons for a single member of the staff; return
after furlough - two cubic tons per family.

Pension Provisions;

Under consideration by Trustees and will be announced later.

Miscellaneous Items

Cost of medical examination, preliminary to appointment, is borne by
the University, but not the costs of inoculation, vaccination, etc.

Other Worlk

Members of the faculty or their wives are not to engage in remunerative
employment outside the University except by special arrangement.

Short Term Appointments.

Three-year appointments of persons in the United States may be made in
'special cases, in which the following provisions apply:




Y Schedule of Salaries - Peking University

Salaries; as in s,

Childrers Allowances: As in #£2

Outfit Allowance: Furniture provided in Peking or in lieu thereof a
furniture allowance of Mex. $#200., purchases to be
subject to University's oversight and to be the prop-
erty of the University.

Residence: Living quarters Provided.

Mddical and Dental Items: As in #5 and #6.

Language Study: Subject to agreement with the President of the University

Furlough: Not provided.

Travel Expenses: As in item :}9, except that for three years, the Univ-
ersity will provide three-fifths of the return travel;
for fouryears, four-fifths,

Pension: See under #10

Miscellaneous Items: As under {11,

Other Work: As under #12.

When a short-term appointee becomes a permanent member of the staff, or
accepts a five-year appointment, the outfit allowance will be brought
up to the full figure and service increases will be computed from the
beginning of the original service.
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YENCHING UNIVERSITY
PARTIAL REPORT OF TH® SPECIAL COMMITTER APPOINT®D
BY TH? GENERAL FACULTY EXWCUTIVE TO CONSIDER

THE UNIVERSITY SALARY SCHEDULES

PROPOSRD PLAN FOR INSURANCE AND TNDOWMENT AND ANNUITY

FUND FOR THE FACULTY OF YENCHING UNIVERSITY

Yenching University hereby adopts the following plan for in-
surance and an Endowment and Annuity Fund for all full tims members of the
Faculty and Staff and for emoloyees, whose positions are indluded in one of
the following classifications, and whose emoloyment is not regarded as temp-

orary.

CLASS A: Administrative officers and teaching staff of a
professorial rank,

CLASS B: Lecturers, instructors and administrative officers
of similar rank to be designated by the General Faculty Executive Committee.

CLASS C: All other employees not included in Classes A and
B.

(The General Faculty Executive Committee shall have authority
in individual cases to determine what emoloyment is temporary.)

I, INSURANCE

1. Yenching University shall provide Life Insurance at Uni-
versity cost for all full time members of Class A from the date on which
they assume their resvonsibility in the University; for all members of Class
B after they have served the University for one full year; and for all mem-
bers of Class C after thev have sarved the University for two consecutive
vears. The amount of this insurance shall be one full ysar's salary of the
individual concerned. :

2. A disability allowance of ths same amount as that pro-
vided under (1) will be made on the same conditions *o all members of the
three classes who mav be declared by the University Physician totally and
permanently disabled as the result of a bodily injury or disease contracted
while in the University service.

3 Members of Classes A, B, and C must pass medical exami~
nation by the University physician before they are eligible for the Life
and Disability Insurance.

II. ENDOWMENT AND ANNUITY FUND

4, Membars of the University in Classes A, B, and C shall
be eligible to participate in the Yenching University Endowment and Annuity
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scheme on the same terms as those set forth for insurance above.

S5e Every member participating in the scheme shall contri-
bute 5% of his monthly salary, and the University shall contribute an equal
amount to provide funds for the accumulated fund.

6 Participation in the scheme shall be voluntary. In the
case of eligible individuals refusing to participate in the scheme the Uni-
versity hereby deselaims all liability for any retiring allowances or any

benefits.

Ta In the case of a member who prefers to take out a life
insurance policy, the University will regard that portion of the preméum,
up to an amount which equals 5% of his monthly salary, as a pro rata substi-
tute for his monthly contribution to the scheme,and will fulfill its share
as provided f'or under section 5.

8. A member entitled to benefits under this scheme may be
retired, or may retire, at any age under 65 years, but at the age of 65
he shall be retired, unless the University specifically requests him to con-
tinue in its service for a further definite period.

9, A membs:, who retires from the University within three
years from the date on which he begins to participate in this scheme, shall
be entitled to withdraw the amount he has himself contrlbuied together with
the accumulated interest thereon; &kf he rstires after three years ard be-~
fore six years he shall be entitled to withdraw his own contributions, and
elso one-half of the University's contributions together with interest on
the same; 8fter six years participation in the schems he shall be entitled
to claim the whole amount that has accrued under the schemoc.

10. The University guarantees interest on the accumulated
funds of each participant at a rate which shall be fixed from time to time
by the General Fgculty Executive Committee, but Wwhich shall be in no case
less than 5% per annum.

11, Payment of the amount falling due to any individual shall
bs made in accordance with the following plan.

A, When the total amount does not exceed a thousand
dollars, it shall be paid in one installment.,

B. When the amount exceeds a thousand dollars, one
thousand shall be paid on the date due, or , in
case the total exceeds two thousand dollars,
one-half of the whole will be paid on the date due,
and the balance in annual installments equal in n u
number to one third of the y-ars of service of the
individual concerned, except that, in no case shall
the number of installments exceed ten.

III. DEFINITIONS

125 For the purvoses of this scheme, full time service shall
require that the individual concerned give his entire time to the University
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and that if he takes &ny outside employment it shall be on the express under-
standing that it is aporoved by the University, and that the whole amount of
any honorarium or sal ary is to be paid to the University. Any infringement
of this rule will disqualify the member concerned for participating in the
benefits of the scheme during any one term of service (6 years),

13, In the case of foreign membars the term salery-shall
be defined as including the basic salary and the regular children's allow -

ances.

YENCHING UNIVERSITY SCHEDULE OF SALARIES A'D ALLOWANCES

FOR FOREIGN STAFF

(Proposed revision of Decembor, 1929)

The University engages members of the foreign staff
on what is commonly known as a missionary basis. In other words, the salary
given is not fixed ¥ith entire reference to service rendered, but is regarded
as an allowance to cover necessary living expenses. The schedule of salaries
and allowances set down below is formulated by studying and comvaring the
corr-sponding schedules of the missions in North China with Which the Univer -
sity is in most intimate contact. All arrangements aré subject to revision
from time to time, as the cost of living or other conditions may changa.

A. FIVE-YEAR CONTRACTS AND PRRMANENT APPOINTMENTS

Salaries on a Gold Basis

Salaries shall be paid on a Gold basis, with a gumranteed income of
Local Currency not less than 2:1

Salary Schedule

Married, Gi,800 Single, G&950
Salary begins on date of sailing from home country,

Children's Allowances.,

Under six years of age, G$200
Age saven to twszlve 300
Age thirt-sn to seventeen 400
Age eighteen to twenty-one 500

Allowance of $500 to continue to age of twenty-two, if study is continued.

Tra¥el ompenses of children to and from furlough will be paid, but
not for return travel to China after ths age of sixteen yecars.

Where tuition in schools in China exceeds L.C. $50.00, the University
will provide toward fess not to exceedG$50.

4, Outfit Allowance.

Married Bingle

First Outgoing ¢§500 G250




Re-outfit on esach return to
the field _ @4250, 64126

5. Residence

families the University will supply residences and keep them in repair,
single persons the University will provide living accommodations.

6. Medical Provisions

The free ssrvices of the Univ:rsity Physician are provided (or when the Phy-
sician is not on the field, there is a budget administered by the Medical
Committee). The Trustcees request ecach member of the Staff to have an annual
examindtion and a sami-annual consultation with the University Physicilan.

7« Dental Feese

One half of dental fees are vaid if incurred with the prior approval of
Univarsity Physician or the Medical Committecs.

8. Language Study.

The Univ-rsity will bear the expense for on: vear.
8, Furlough (For extended contracts or permanent apvointments),
a. Frequency: At the end of tha first five vears of service on the field;

Thorearter at the end of each six years: additional sarvice on the
field.s Length: Fourteen months absence from the field.

be Salaries (annual): Married G#2,000; single G#1,000,

c. T¥ildren's allowances: Same as under No. 3.

“&Medical and Dental Fe-~s; Same as under No's 6 and 7,

e Rent: Up to G$50.00 per month for families;
G825.,00 a month for a single person on application to the Trustees.,

f. Study Allowances: Subject tbrecommendation by the Board of lManagers
in individual cascs,

Travel Expenses: Borne bv the University in both diresctions, as under
No. 10, Rreight Allowance on return to the field, two cubic tons per
family, one cubic ton per single person.

h, Re-outfit: _
e Sez under No. 4,

Travel expenses.

Provided bv the Univarsity from tho home of the appointee to Peking by
the most diresct routes On five year or permanbtnt aopointments the
Universitv will similarly providd return transportation., The University
expects economy to be observed. It allows for first-class railroad
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travel: regular first-class fare on trans-Pacific boats, moderate priced
hotels: meals, tips up to G#10,00 per adult for the entire trip; pass-
ports; baggage transfer; taxi-cab; if necessary.

Freight Allowance: First outgoing, four cubic tons per family, two cubic
tons per single person. Return &fter furlough, two cubic tons per family
one cubic ton per single person., In ~ase of permanent retirement after
a full term of service, or longer pariod, the University will provide for
four cubic tons of freight per family, or two cubic tons per individual,.

Pension Provisions. (Ses separate statement).

Miscellanaous Items.,

Cost of medical examiniations, preliminary to appointment, is borne bv
the University, but not the eost of inoculation, vaccination, etc.

Other Work,

The salary paid to a married man on the staff 1s, in accordance with
mission practice, expected to secure flor the University the services of
both man and wife, so far as is practicable., Accordingly, foreign mem-
bers of the Faculty, or theif wives, are not to engage in additionmnl
remunsrative employment, except by svecial arrangement.

9 December, 1929,
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B. SHBRT-TERM APPOINTMENTS

Three year appointment of persons may be made in svecial cases, to which the
following provisions apply:

1.

2.

3o

Salaries: As in No. 2

Children's Allowances: As in No. 3.

Outfit Allowances: Furniture provided at Yenching, or in lieu thereof

& furniture arlowance of L,C.$400, purchases to be subject to University
oversight and to be the property of the Univarsity.

Residences: Living quarters provided.

Medical and Dental Service: As in No's 6 and 7,

Language Study: Subject to agresment with the authorities of the Univer-

Sity-

Furlough: Not orovided.

Travel Expensest As in No. 10 sxcept that for three ysars the University

Wwill provide thres-fifths of the return travel; for four years, four-
fifths.

Pensions: Not provided.

Miscellaneous Items: As in No. 12

Othar Work: As in No, 13.
When a short term appointee becomes a permanent member of the staff, or
accents of five-year contract , the outfit allowance will be brought up

to full “igure, and service increases will be computed from the begin-
ning of the original service.

Howard S. Galt,

Chairman




REPORT OF SUB-COMMITTEE ON SALARIES AND PENSIONS

To the Finance Committee
Yenching University
150 Fifth Avenue
New York, N.Y.

At a meeting of the Finance Committee he1d59121w46~‘3/’“%he undersigned
were appointed a sub-committee to make a general study of salaries and allowances
paid to the foreign staff on the field and at the same time to make a study of,
snd if possible to make recommendations with respect to the establishment of a
plan for the payment of retirement allowances to both the foreign and the Chinese
members of the staff. The committee now submits the following report.

Since its appointment recommendations on the subjects referred to the
committee have been received from the field. The recommendations of the field
and of your committee are compared and discussed in the following report.

1. SALARIES

The recommendation of the field with regard to salaries is as follows -
that the salary scale be revised to provide for flat salsaries regardless of
length of service as follows:

Married members G. $1,800.
Single it il 950.
plus allowances for children as follows:
Under six years of age 200.
Ages 7 to 12 sseseeess 500,
WIS W 37 cesesenes 400
W8 W 2L ,eeseness 900,
and thet furlough salaries be as follows:
Married eeeececsssecees, 000,
Single cssssccrsoseseely000,

Rent up to G. $50.00 a month for families. G. $25.00 a month for single
person on application to the trustees.

That all salary payments be made in gold with a guaranteed ratio of exchange
of not less than two for one.

Your committee's recommendation - that the salary schedule as suggested
by the field be made effective, with the exception of the salary of the President
which your committee believes should not be reduced. The adoption of this new
schedule will in one or two instances reduce the salary figure as now fixed, but
such reductions will be more than offset by the gain to the staff member through
the adoption of the gold basis for salary payments.

2. LIFE INSURANCE

The field has recommended that there be provided at the cost of the
University life insurance equal to one year's salary, with disability clause
for each staff member.

Your committee's recommendation - when life insurance is provided for
staff members by the employing institution or corporation, it is done on what
is known as the group life plan. Such insurance is technically known as one
year term insurence. The policies have no cash reserve and no cash surrender
or loan value. Such insurance may be more easily compared with fire insurance
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than with other forms of life insurance,since the premiumg for this form of
insurence cover the cost of insurance protection and nothing else. Such
insurance cen only be written for groups of fair size, generally not less

than fifty lives, and the cost will usually vary from $5. to $10. per thous-
and of insurance per year, depending upon the experience of the group. Your
committee has endeavered to find an insurance company which would insure the
staff of the University on the group basis, but it has been impossible to find
a company that would write a group policy for mixed staff in China.

The only life insurance available to all members of the staff is
insurance on what is known as the endowment plan running twenty years or less.
Under such a plan individual policies would be written and premiums necessarily
would have to include not only the cost of protection, but also the cost of
establishing a cash reserve within a period of twenty years (or less) equaling
the face of the policy. Such insurance would cost from five to ten times the
cost of group insurance. This form of insurance includes not only life insur-
ance, but also a savings plan, and it is the judgment of your committee that
such insurance should be purchased by the individuals insured, and since there
is nothing to be gained by a group arrangement no recommendation is made with
regard to the purchase of such insurance. Your committee would have gladly
recommended the purchase of group insursnce could such insurance have been
obtained, but it does not believe that it is the proper function of the
University to provide insurance in the forms which are available.

In this connection it should be noted that the retirement plan recom-
mended by your committee provides death benefits in the form of a return to
the beneficiary of the staff member of the contributions made to the retire-
ment fund.

3, RETIREMENT ALLOWANCES

The desirability of a plan for the payment of retirement allowances to
staff members after a period of service at an age when retirement is desirable,
is now generally recognized and needs little argument to support it. Plans
designed to accomplish this result have been adopted by large numbers of our
leading colleges and schools, as well as by many business corporations. Meny
municipalities have adopted plans for the retirement of their teachers, as well
as other classes of employees, and in some instances states have zdopted state
wide plans. Your committee is, therefore, thoroughly convinced as to the
desirability of adopting some plan which will provide for the orderly retire-
ment of the staff of Yenching University. There are a number of ways in
which this might be accomplished.

a. A plan could be adopted by the trustees, following which a trust
fund could be established, contributions to be made jointly by the
trustees and the staff, the funds to be kept invested by the trus-
tees for the benefit of the plan.

The trustees might form a separate corporation for the handling
of pension funds with its own board of trustees to include repre-
sentatives of both the University and the staff, this corporation
to assume the handling of the funds and the payment of retirement
allowances.

A contract could be entered into with some one of the large insurance
companies which now underwrite retirement plans, under which both
the University and the staff members would make their contributions
to the insurance company, the insurance company in turn agreeing to
pey the proper retirement allowances as arranged for.
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d. Arrangements might be made with some fund already established to
join that fund on a mutual basis, in much the same way that a
contract could be made with an insurance company.

Your committee has considered these various ways of handling a retire-
ment plan and believes the most desirable method for a relatively small group
will be to contract with some one of the large insurance companies for the
underwriting of such a plan as the University may desire to adopt. This method
will provide a considerable degree of flexibility since the life insurance com-
panies are willing to incorporate almost any features which may be desired which
do not affect the soundness of the plan, and this will provide a degree of flex-
ibility which it is not possible to obtain if we were to undertake to join some
fund already established. As a matter of fact, as a result of inquiry and
search no established pension fund has been found which would be willing to
underwrite the mixed staff of Yenching University located in China, so that as
a practical matter the choices available to us are but two, either to contract
with a 1life insurance oompany, or to handle our own fund either as a separate
trust fund in the hands of the Trustees of the University, or as a separate
corporation organized for the purpose.

The advantages of dealing with a life insursnce company are thatthe
company assumes complete responsibility for the investment and handling of
the funds. They also supply the actuarial experience necessary for the es-
tablishment of a sound plan. The only possible disadvantege in doing busi-
ness with an insurance company as against the operation of a private fund
is that theoretically there might result some saving in overhead expenses
in the operation of a private fund, but even a private fund cannot be operated
without some expense, and it is the view of your committee that the cost of
the service rendered by the insurance company is a very small price to pay
for the guaranties received with respect to the handling of the funds as
well as the making of annuity payments. It is entirely possible that a
private fund organized for a relatively smell group might be very seriously
embarrassed by reason of a single annuitant living considerably beyond the
average span of life. Serious embarrassment might also result from even
comparatively small losses through investments. It is at once obvious that
the handling of a small fund cannot adeguately protect tae individual mem-
bers of the group against either of these happenings. Should a retirement
fund be depleted from any cause either through investments or by reason of
annuity peyments exceeding estimates, the annuitants present and future
would of course be the ones to suffer since there would follow a scaling
down of retirement allowances.

It is the view of your committee that the first requirement of any
retirement plan is absolute safety and solvency, and that so far as it is
humanly possible to accomplish it, staff members who have contributed their
money to such a fund should haw an absolute guaranty of either the return of
their money or the payment of the annuities contracted for, and for the
reasons stated your committee believes that the greatest degree of safety
can be obtained by contracting with an insurance company, since our group
and fund would never be sufficiently large to give we a reasonable average
experience if it were operated independently.

Your committee has discussed the possibilities of establishing a
fund for Yenching University with a considerable number of insurance com-
panies. We have found that none of the American companies would be willing
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to underwrite a retirement plan which would include both the foreign and
Chinese staff. The Sun Assurance Company of Canada has presented to us a
plan which originally included only the foreign staff, which has appealed
to your committee as being the best plan submitted. They at first declined
to include the Chinese staff in the plan on the ground that the mortality
records in China were very unsatisfactory, for which reason they had up to
this time refused to write annuities on Chinese lives. With considerable
reluctance they have agreed, however, to write a plan for Yenching Univer-
sity which would include both the Chinese and the foreign staff.

There will be found attached Appendix A which describes in detail
the retirsment plan recommended by your committee to be underwritten with
the Sun Life Assurance Company of Canada,

There will also be found attached Appendix B describing the plan
recommended by the field.

Your committee believes that its plan includes all of the desirable
features of the plan recommended by the field. Indeed it closely follows
that plan in most respects. There are but four important differences as
follows:

1. The field recommends that any member who prefers to take out a 1ife
insurance policy shall be permitted to do so in lieu of meking contribu-
tions to the retirement fund, and that such life insurance premiums shall
be considered as a prorazta substitnte for monthly contributions to the
retirement plan. Your committee does not consider this provision desirable
for the following reasons. It is the purpose of a retirement plan to pro-
vide and to guarantee retirement allowances which in the case of a lifetime
of service shall be adequate to provide a comfortable retirement. Under
the plan proposed the cost of providing this retirement is to be shared
equally by the University and the staff member. Obviously if only the
University's share is paid into the fund in the case of sny individual,
the retirement allowance will not be adecuate for the retirement of the
staff member concerned, and the problem of retirement would still remain.
The purchase of life insurance, while very desirable in itself, does not
accomplish the same purpose. There is no guaranty that the life insurance
premiums will be continued. Neither is there a guaranty that the funds
received at maturity of the life insurance, or upon its cancellation,
would then be applied to the retirement fund, and in fect if they were

so applied, the amount would not be ecual to the contributions with
interest thereon which would have been made by the staff member. Your
committee feels, therefore, that the complete success of the retirement
plan should not be put at risk by including the provision requested.

2. The field recommends that in the case of a member of the staff re-
tiring after three years of service and before six years, he shall be per-
mitted to withdraw his own contributions snd also one-half of the
University's contributions, and that after six years of service he shall
be entitled to withdraw, together with his own contributions, the entire
contributions of the University. Your committee feels that this provision
also would be unwise for the reason that it cannot have any other effect
than to put a premium on separations from the service. The purpose of a

Yoy, retirement plan is to provide annuities after a lifetime of service. It

E"' -___%§S not to provide additional compensation or bonuses for relatively short

Ay periods of service rendered. Your committee's plan provides for the re-

turn to any staff member leaving the service, of his or her entire con-
tributions with accumulated interest thereon. Ve do not believe the staff
member has any claim upon the contributions of the University at any time
prior to reaching the retirement age.




8. The plan suggested by the field provides that the University guar-
antee interest on accumuleted funds &t rates to be fixed from time to
time by the General Faculty Executive Committee, hut which shell in no
case be less than 5% per annum. Your committee does not believe it to
be sound in principle for the University to make such a guarantee. In
fact the guarantee would be valueless except as the trustees of the
University would be prepared, from the revenues of the University, to
make good any deficit. Your committee believes the retirement plan
should stand upon its own resources. ©Such a guarantee of return might
also be construed as a guarantee of the principal which obvicusly is
beyond the province of the University. As a matter of fact, life
insurance companies underwriting retirement plens generally incorporate
a guaranteed interest return of not less than 31%. In addition to this
they also pay annually what is known as an interest dividend which is
dependent upon the average earnings of the insurance company on its en-
tire investments. The Sun Assurance Company of Canada has for some
years accumulated interest on its funds at a raote somwhat in excess of
5%, and it is likely that they will continue to do so in the future.
/::)?his, however, cannot be guaranteed.

These differences between the committee's plan and that recommended
by thefield are not material when compared with the scope of the plan as a
whole, and it is hoped that upon further consideration the committee's plan
will prove acceptable to the field.

Respectfully submitted.

(A. L. Warnshuis
Committee  (Mrs. O. R. Willismson
(L. R. Rounds

4. The plan suggested by the field nrovides "In the case of foreign
members of the staff the term 'salary' shall be defined as including

the basic salary and the regular children's allowances.", while your
committee's plan would base retirement sllowances snd contributions

to the fund on the basic salary excluding children's zllowsnces. Since
the purpose of the children's allowances is to provide for the education
and other expenses incident to raising a family, and as the children
will obviously be self-supporting long before the staff member retires
and becomes eligible for an annuity, there seems to be no good reason
for including the children's allowances as a part of the salary in com-
puting contributions and annuities. For this reason your committee
would exclude children's allowances from the salsaries in =1l computations
having to do with the retirement plan.




APPENDIX A.

OUTLINE OF RATIREMENT PLAN

It is proposed that arrangements be made with the Sun Life Assurance
Company of Canada for the setting up of a retirement plan for the staff of Yenching
University as follows.

1. MEMBERSHIP IN PLAN

It shall be optional with all staff members (both
Chinese and foreign) already in the employ of the University at the time
the plan becomes operative as to whether or not they shall join the plan.
In the case of election not to join, it should be understood that the
University assumes no responsibility for the retirement of such members.

For all members joining the staff after the plan
becomes operative, membership in the plan should be a part of the con-
tract and should be compulsory.

2. COST OF THE PLAN

Payments will be made to the Sun Life Assurance
Company of Canada equaling 10% of the salary (without children's al-
lowances) of each staff member. One-half of this amount, or 5% to be
deducted from the salary of the staff member, the other half to be
contributed by the University.

It is to be understood that contributions to this
plan by the University will cease if end when the contributions made
by the University together with interest and anticipated interest div-
idends will reach such an amount as would be sufficient to purchase a
retirement allowance equaling one-third of salsry. At this point the
staff member would have the option of either discontinuing or reducing
payments, or of continuing them.

:ff}i e There is attached a schedule showing what would
be the cost and also the benefits of this plan and which, based upon
i the salary scale at present proposed for the foreign staff, shows a
5 cost to the University of $90.45 per month if past service be disre-
{ garded, or a cost of $1R6.47 per month if all staff members should

1

1 subsequent additions to staff the cost of course would be 5% of

elect to secure the full benefits for past service. In the case of
al
alary (exclusive of children's allowances).

7 In the case of separations from the service prior

‘7 to retirement age for any cause other than death or total disability,
the contributions of the University together with interest and interest
|  dividends will be returned to it or credited upon its peyments to the
' \\m§un Life Assurance for the current year.

5. BENEFITS

a. Retirement Allowances

Each staff member would be entitled to receive
upon retirement age 65 such a monthly annuity as the contributions
made by himself and by the University in his behalf, together with
interest and interest dividends, would purchase. The table at-
tached shows what these benefits would be for each present member
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of the foreign staff on the basis of the proposed revised
salaries, these figures being straight life annuities. These
allowances are shown on the basis of the guaranteed interest
return of 3%% compounded ennually and also on the basis of the
continuance of the present scale of interest dividends as paid
by the Sun Life Assurence Company of Canada. There can of course
be no guarantee as to the continuence of the present relatively
high dividend payments. The 5%% table is guarsnteed and it is
unlikely that the actual annuities would not be at least ecual
to a figure halfway between those shown; but since compound
interest is so important a factor in such a plen and there can
be no certainty as to the future course of interest rates over a
long period of years, there can of course be no guerantee except
to the extent shown under the 35% table.

Options at Retirement

At the time of retirement the member shall re-
ceive the amount of annuity to which he or she shall be entitled,
which will be the amount that can be purchased by the contribu-
tions made both by the staff member and the University, together
with the accumulated interest and interest dividends thereon in
the form of a straight life annuity according to the annuity
tables of the insurance company; or in lieu of a straight life
annuity the staff member shall have the option of receiving a
reduced amount of annuity with one of the following benefits:

(1) In the event of the death of the member before the total
of the annuity payments received is ecual to the value of the
said annuity immediately prior to retirement the balance will be
returned to the member's beneficiary.

or (2) In the event of the death of the member during the
lifetime of the designated beneficiary one-half the amount of
the annuity shall continue to the beneficiary until death.

or (3) In the event of the death of the member during the
lifetime of the designated beneficiary the full amount of annuity
shall continue to the beneficiary until death.

or (4) In the event of the death of the member before a
specified number of years has elapsed the agauity shall continue
payable to the beneficiary until the expivﬁ% the specified
period.

The Company shall quote on request the amount of
annuity which will be allowed to any member under any of the
options.

While retirement will be compulsory at age 65,
if by mutual consent and upon request of the University any staff
member should serve beyond that age, the annuity payments would be
correspondingly increased according to the annuity tables.




In the event of total disability the staff mem-
ber will be entitled to receive the sum of the combined contributions
made by himself and the University, together with interest thereon
and interest dividends.

In the event of death the beneficiary of the staff
member will be entitled to receive the amount of the staff member's
contributions together with interest and interest dividends thereon,
and if such beneficiary be a person who is dependent upon the staff
member, he or she shall also receive the contributions of the
University with interest dividends thereon. )

Provision for Past Service

Provision would be made so that any staff members
whose service with the University antedates the date of inauguration
of the plan, shall have the opportunity of making such larger con-
tributions as they may desire up to the amount necessary to provide
the same retirement allowance that the member vould have been en-
titled to had the plan been in operation from the beginning of em-
ployment; and to the extent that the staff member elects to make
these additional payments, the University will make equal additional
payments.

R i

Withdrawal Benefits

In the case of geparation from the service by
resignation or otherwise vrior to the age of retirement for any
cause other than death or total disebility, the staff member will
be entitled to receive the full amount of contributions made to-
gether with interest thereon snd interest dividends, but shall not
receive any portion of the amount contributed by the University.

Method of Payment

411 benefits to staff members who have retired

will be paid in eguel monthly amounts.

Benefits to those entitled to receive them as &
result of the death or total disability of a staff member, or as a
result of separations from the staff, will be paid according to the
election of the beneficisry either in one payment or in a certain
number of peyments at fixed intervals, or in the form of =z refund
or straight annuity, all such deferred payments to be made in ac-
cordence with the interest snd annuity tables of the Sun Life
Assurance Company of Canada.

Except to change the beneficiary designated to
receive the benefits payable on the death of a member no assign-
ment of eny benefits under the plan is permitted. The Company
does not assume any responsibility for the validity of any ap-
pointment or change in beneficiary.
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APPENDIX. B

PLAN SUGGESTED BY THE FIELD

INSURANCE

1. Yenching University shall provide life insurance at Universitly
cost for all full time members of Class A. from the date on which they
agsume their responsibility in the University; for all members of
Class B. after they have served the University for one full year; and
for all members of Clasgs C. after they have served the University for
two consecutive years. The amount of thig insurance shall be one full
year's salary of the individual concerned.

2. A disability sllowence of the same amount as that provided under
(1) will be made on the same conditions to all members of the three
classes who may be declared by the University physician totally and per-
manently disabled as the result of a bodily injury or disease contracted
while in the University service.

3. Members of Classes £, B and C must pass medical examination by
the University Physicien hefore they are eligible for the life and dis-
ability insurance.

ENDOWMENT AND ANNUITY FUND

4, Members of the University in Classes 4, B and C shall be eligible
to participate in the Yenching University endowment and snnuity scheme on
the same terms as set forth for insurance above.

5. Every member participating in the scheme sholl contribute 5% of
his monthly salary, and the University shell contribute an ecual amount
to provide funds for the accumulated fund.

6. Participation inthe scheme shall be voluntery. In the case of
eligible individuals refusing to perticipate in the scheme the University
hereby disclaims all liability for any retiring allowsnces or any other
benefits.

7. In the case of a member who prefers to take out a life insurance
policy, the University will regard that portion of the premium, up to an
amount which equals 5% of his monthly salery, as a pro rata substitute for
his monthly contribution to the scheme, and will fulfill its share as pro-
vided for under Sectionb,

8. A member entitled to benefits under this scheme mey be retired or
mey retire, at any age under 65 years, but at the age of 65 he shall retire
unless the University specificsally requests him to continue in its service
for a further definite period.

9. A member who retires from the University within three years from
the date on which he begins to participate in this scheme, shsll be en-
titled to withdraw the amount he has himself contributed, together with
the accumulated interest thereon; if he retires after three years and be-
fore six years, he shall be entitled to withdraw his own contributions,
end also one-half of the University's contributions, together with inter-
est on the same; after six years participation in the scheme he shall be
entitled to claim the whole amount that has accrued to him under the scheme.

5




10, The University guarantees interest on the accumulated funds
of each participant at a rate which shell be fixed from time to time
by the General Faculty Executive Committee, but which shall be in no
case less than 5% per annum.

11. Payment of the amount falling due to any individual shall be
made in accordance with the following plan:

A.

B.

When the total amount does not exceed = thousand dollars,
it shall be paidin one installment.

When the amount exceeds a thousand dollars, one thousand
shall be paid on the date due, or, in case the total
amount exceeds two thousand dollars, one-half of the
whole will be paid on the date due, and the balance in
annual installments equal in number to one-third of the
years service of the individual concerned, except that
in no case shall the number of instellments exceed ten.
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I. SALARY SCHEDULE OF TEACHING STAFF.

MAX. FREQUENCE MAX. AMOUNT
RANK SALARY OF OF
INCREASE INCREASE IN L.C.

Professors $360—$460 2 years $20
Assistant Prof. 270— 350 2 years 20
Lecturers 205— 265 2 years 15
Instructors 140— 200 2 years 15
Assistants 35— 135 2 years 10

II. MINIMUM REQUIREMENTS FOR THE ACADEMIC RANKS.

ACADEMIC  TEACHING SERVICE ORIGINAL
TRAINING EXPERIENCE  RENDERED WORK

Professor 1f B.A.or B.S. 9 years Able to direct Publication of

If M\A.or M.S. 7 years graduate such after

1f Ph. D. 5 years research taking the

last degree

Ass't. Prof. If B.A,or B.S. 7 years Able to direct  Publication of

If M.A,or M.S. 5 years graduate such after

If Ph. D. 3 years research taking the

last degree.

Lecturer If BLA.or B.S. 5 years Able todirect None

If M.A.or M.S, 3 years under-graduate

If Ph. D. I year problems
Instructor If B.A.or B.S. 3 years Able tooffer None

If M.\A.or M,S, 1 year courses inde-

1f Ph. D. None pendently
Assistant If B.A. or B.S. None Able to assist None

If M.A.or M.S, None in courses or

If Ph. D. None labs. under

supervision
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Note :(— 1. The Degree requirement—may be met by
(a) Equivalent graduate training or training
in professional or technical courses.
(b) Special knowledge in Sinology acquired
by Chinese scholars.

2. The Experience requirement—may be met by
(a) Equivalent experience in professional or
technical work.
(b) Previous experience in executive position
in other institution of higher learning.
1IIl. SALARY SCHEDULE OF ADMINISTRATIVE OFFICERS.

The persons included are: Chancellor, President, Dean of
Women’s College, Director of Studies, Comptroller, Treas-
urers, Medical Officers, Engineer, Librarian, Chairman of
Committee on Loans, Scholarships etc. together with other
officers who are heads, or acting or assistant heads, of their
respective offices.

The salary of the Chancellor and President may be from
$360.00 to $500.00 per month.

The remaining officers shall be divided into three grades as

follows :
a. Administrator

b. Associate Administrator

c. Assistant Administrator
The salaries and treatment of the Administrator, Associate
Administrator and Assistant Administrator shall correspon
to those of the Professor, Assistant Professor and Lecturer,
respectively.

— 8 e

1IV. MINIMUM REQUIREMENTS FOR
ADMINISTRATIVE OFFICERS,

The qualifications determining each grade shall he as
follows:

a. Administrator
Education in a university or a higher technical school.
Professional study as required by the position.
Experience, 5 years.
Executive, administrative or technical aptitude and
capacity including qualities of initiative and leader-

ship.

Associate Administrvator

Education in a university, or of a higher technical
school.

Professional study as required by the position.

Experience, 3 years.

Executive, administrative or technical ability of a high
order.

Assistant Administralor

Education in a university or technical school.

Experience, 2 years.

Executive, administrative or technical ability.

V. SALARY SCHEDULE OF OTHER
ADMINISTRATIVE STAFF.

MAX. FREQ. MAX. AMOUNT
RANK SALARY  F INCREASE OF INCREASE

Divisional Officers & Secretaries $100—$§205 2 years $15.
Assistants and Stenographers 35— 90 I year 5.
Clerks I5— 30 I year 5.
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VI. MINIMUM REQUIREMENTS OF OTHER
ADMINISTRATIVE STAFF.

Divisional Officers & Secretaries

SALARY TRAINING EXPERIENCE SERVICE
RENDERED
Class A $19o—205 College education or 5 years Ability to con-
equivalent technical duct a division
Training independently
Class B $145—175 ditto 3 years ditto
Class C S100—130 ditto I year ditto
Note :— Qualifications for divisional officers should include
interest in work and ability to supervise the work of
other people in the division. Promotion from one
class to another should depend more on special
fitness for the position than on years of experience.
Experience refers to experience in a business office.

Assistants & Stenographers

Class A $75—00  Assistants: 3 years Ability to type
Business training with and do simple
knowledge of typing & bookkeeping
bookkeeping
Stenographers : 3 years Ability to take
Knowledge of stenography dictation

Class B $55—70 ditto 3 years ditto

Class C  $35—50 ditto No experi- ditto

ance
Clerks

Knowledge of Chinese No experi- Ability to copy
characters ence Chinese

choracters

—_ —

Note :—The first year employment should be considered as
experimental. Salary and rank may be adjusted after
the first year without reference to the above scale.

All members of the administrative staff shall enjoy
medical and dental privileges as provided for the
teaching members of the staff. They shall also ‘be
eligible to participate in the University Annuity
Scheme. Divisional officers and secretaries are to
attend General Faculty Meeting with the right to
vote. Each staff member is entitled to take one
month vacation during the year and the officers
concerned may make special arrangements for
vacation schedule of their members to suit the
convenience of the offices.

VII. PROMOTIONS OF RANKS AND
INCREASE OF SALARIES.

Qualifications for Promolions :
When proposed for promotion, a teacher must fulfill the
minimum requirements in the proposed rank and must
also have the following qualifications:
(a) Ability for planning, organizing, and building up the

courses that are taught.
(b) Executive ability for directing the activities of the

assistants and students.

(c) Devotion to the special subject.

(d) Production of original research. (in the case of the
professorial ranks).
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Method of Promotions and Increases :

(a) There shall be an annual review of the staff of each
college in a meeting of the Dean and the chairmen
of the departments.

(b) All cases of appointment and promotion and increase
of salaries shall be transmitted through the Dean of
the college to the Chancellor and the President for
decision.

Such decisions shall be referred to the F.E.C. for
approval. A two-third vote of the entire body of
the F.E.C. is necessary to veto such decisions.
Actions of the F.E.C. on all appointments and
promotions shall be finally approved by the Board
of Managers.

(Note : —In case of necessity, an advisory committee
may be formed to assist the Chancellor and the
President to decide on questions of appointment and
promotion brought before them.)

There shall be an annual review of the administrative

staff by the Chancellor and President when decisions

for increase of salaries and promotions shall be made
under conditions as provided for in 2. C. (above)

VIil. REGULATIONS REGARDING SABBATICAL LEAVE

Qualifications :

Full-time professors, assistant professors and lecturers
who have no outside teaching with remuneration.
Frequency :

Every 7th year.

—_7 —

Length :
The maximum length shall be 7 or 14 months’ absence
from the University.

Salaries :
In taking a sabbatical leave, one may have an option
between the following arrangements :

(a) Full salary for half year
(b) Half salary for whole year

Residence and Medical and Dental Privileges :

During sabbatical year members of the staff may enjoy
the usual residence privileges and medical and dental
allowances if they remain on the campus.

Declining to Talke the Sabbatical Leave :

In declining to take a sabbatical leave when it is due, one
forfeits all the privileges pertaining to it and may not
count the years prior to the next leave toward the follow-
ing sabbatical term.

Arvangenment for Rest or Special Studies in China :

Full salary for the whole year may be granted on joint-
recommenlation of the Dean and Department Chairman
and by approval of the Chancellor and President to one
who does not accept a concurrent appointment in China
with salary and

{a) who is definitely engaged in special research in one
of the institutions of higher learning in China ;

(b) who travels in China for investigations in a special
subject ;




(c)
(d)

(e)

— 8 —

who undertakes local surveys in a special subject;
who writes text-books or edits a piece of extensive
work in a special subject;

who is advised by the University Medical Officer to
take a complete rest.

Arrangement for Study Abroad :

(a)

On the joint-recommendation of the Dean and the
Chairman of the Department concerned, one may
apply to the University for the arrangement for
study adroad.

Along with the application there shall be submitted
a detail outline of the proposed plan for research
work or advanced study.

If the application is granted, one may draw the full
salary for the whole year in gold at a guaranteed
exchange of 2: 1.

On accepting this arrangement one is obliged to
carry out the proposed plan in full and to submit at
the end of the year a report on the work signed by
the proper educational authorities abroad.

On accepting this arrangement, if one accepts any
other allowance or subsidy amounting to G§1, 200
or more, in which case the University reserves the
right to make proper adjustments.

On accepting the arrangement, one is obliged to
serve in the University for at least one year after
the return.

(g)

-_ —

By special approval of the University, one may
extend the leave for not more than one year, during
which time no salary nor rent may be granted.

Adfustments:

(a)

(b)

No Department may have more than two staff mem-
bers on sabbatical leave in any one year.

The University reserves the right to postpnne the
sabbatical leave of a staff member for not more
than one year. In this case the number of years

postponed will be counted toward the next sabbatical
term.

A staff member may by approval of the University
postpone the sabbatical leave, but must declare, at
the time when the leave is due, when the leave will
be taken. Such declarations cannot be changed
except by approval of the University. The number
of years thus forfeited may not be counted toward
the next sabbatical term.

A staff member leaving the University for one year
or more may not count the years prior to this leave
toward the next sabbatical term, except when such
a leave is required by the University.

The Department may not spend more than half the
amount of the salary of the person on leave for
cengaging short-term members to help adjust the
work in the department.




IX. MEDICAL AND DENTAL ALLOWANCE
(See Appendix I)

1. Medical

Members of the University staff, in order to retain the
privilege of free medical and hospital service should,
with their families, receive physical examinations from
the physicians at least once a year. Inorder to systema-
tize this plan blank forms shall be prepared by means
of which the physicians shall certify that, in respect to
staff members, physical examinations have been held,
or the physicians have been by other means kept in-
formed as to the physical condition of staff members
and their families. These certificates duly filled out
shall be sent to the Treasurer’s Office in advance of the
beginning of each fiscal year, and the payment of bills
for medical or hospital service for any staff member for

a given year shall be conditional upon the relevant certi-

ficate’s being on file in the Treasurer’s Office.

The University provides free medical services by the

University Physicians for all members of the staff includ-

ing wives and children under the age of 22 living with

them. When recommended by the University Physician,
the University will also be responsible for hospitalization
under the following regulations :

(a) Before going to Hospital the Physician in charge
of the case should be consulted and the permission
of the University Physician must be had.

(b) The University pays the Hospital fees up to P.U.M.
C. 2nd class (2 in one room, $4.00 semi-private) rates

=

less $1.00 for food per day for staff members of in-
structor’s rank or higher.

Drugs, eyeglasses, special nursing, etc. are paid for
by the patient.

(d) Bills should be made out to and paid by the patient
who will be reimbursed by the Treasurer after
having been approved by the University Physician.

(e) The University is only to refund P.U.M.C. third class
rates for other employees not provided for in (b).

(f) Divisional Officers and Secretaries of Classes A
and B (salary range $145-205) shall enjoy the same
hospitalization privleges as Instructors (salary range
$140-200).

Dental

The University refund 507 of dental bills of the members

of the staff when such bills are incurred with the permis-

sion of the University Physician.

Prolonged [llness

(a) If, on account of prolonged illness, a member of the
staff must materially reduce his work in the Univer-
sity, a proportionate reduction in salary may be
made at the discretion of the Faculty - Executive
Committee. After one year any special arrangement
of this nature should be discontinued.

In case of total disability or death while in Univer-
sity service, payments may be made to staff member,
or to his family, as follows :—




After scrvice of from 1 to 2 years | month's salary
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In case a staff member is required on account of ill
health to withdraw from UIniversity service, the
above schedule of payments shall also apply.
(d) Sections b and c above shall not be applicable to
members of the University’s Annuity Plan.

X. RESIDENGE
Assignment
For full time professors, associate professors, lecturers
and those administrative staff of similar ranks with
families, the University shall supply residences and keep
them in repair.
For full time instructors and administrative staff mem-
bers of similar rank, assistants, senior and junior clerks,
while single, the University shall provide living accom-
modations ; but the University bears no responsibility
for the housing of their families.

Repairs (See Appendix II)

The University takes all responsibility of repairs neces-
sitated by natural deterioration. Interior cleaning and
fixing such as calcimining walls, varnishing floors, etc.,
will also be done by the University at the time, if neces-
sary, when a house is assigned to a new permanent

occupant, and thereafter once every seven years (sabbat-
ical year). The occupant is responsible for damage
done to equipment or building due to careless use,
replacing batteries for bell system and replacing light
bulbs.

Furniture

For western members of the staff appointed for short
terms the University provides furnished quarters. In
case permanent members of the staff wish to live in
houses furnished by the University a rental for furniture
will be charged.

When furniture so used belongs to members of the staff
on furlough, the rent for furniture may be arranged with
the owner direct.

XI. TRAVELING EXPENSES FROM PLACES IN GHINA

For full time professors, associate professors, lecturers

and those administrative staff members of similar ranks,
who come from places outside of Peiping, the University
shall pay traveling expenses ranging from $100 L. C. to
$400 L. C. according to the distance and conditionsof
traveling.

XIIl. TUITION SCHOLARSHIP FOR GHILDREN TO
THE FACULTY MEMBERS
Any member of the Faculty, after having served the
University for three years or more, shall have the privilege
of having one of his children to study free of tuition in
the University, during one college generation




In the case of a member leaving the University before
his child’s graduation, the child concerned shall still
have the privilege to study free of tuition until his or her
graduation.

XIII. RETIREMENT PLAN
(See Appendix III)

Membershkip in Plan

It shall be optional with all staff members. In the case
of election not to jnin, it should be understood that the
University assumes no responsibility for the retirement
of such members.

Cost of the Plan

Payments will be made to the Sun Life Assurance
Company of Canada equaling 107 of the salary (without
children’s allowances) of each staff member. One-half
of this amount, or 7, to be deducted from the salary of
the staff member, the other half to be contributed by
the University.

It is to be understood that contributions to this plan by
the University will cease if and when the contributions
made by the University together with interest and
anticipated interest dividends will reach such an amount
as would be sufficient to purchase a retirement allow-
ance equaling one-third of salary. At this point the
staff member would have the option of either discontinu-
ing or reducing payments or of continuing them,

Since the plan is in gold, the University undertakes to
exchange for the participants from local currency into
U. S. currency at the fixed rate of 2:1.

In case of separation from the service of the University
prior to retirement age, and before the completion of ten
years of service to the University, for any cause other
than death or total disability, the contributions of the
University, together with interest and interest
dividends, will be returned to it or credited upon its
payments to the Sun Life Assurance Company for the
current year. Where separation under the above condi-
tions takes place after the completion of ten years of
service, there shall remain with the Sun Life Assurance
Company to the credit of the withdrawing staff member
a graduated proportion of the contributions of the
University, together with interest and interest dividends,
in accordance with the following : —

For service of 10 or more years but less than 20
VTS Kirsvictoneagmsssisermassrerssioasvoississstibessacespassssius 0076

For service of 20 Or more years.......eeseesssesnrenee oo 1007
Benefits
(a) Retirement Allowances
Each staff member would be entitled to receive
upon rctirement age 65 such a monthly annuity as
the contributions made by himself and by the Uni-
versity in his behalf, together with interest and
interest dividends, would purchase, The Company
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guarantees interest return of 38137 compounded
annually. But the actual annuities are likely to be
higher than 8%37. At present the Company is
paying about 57. Interest rates vary over a long
period of years. There can, of course, be no guarantee
except to the extent shown under the 3137, table.

Options at Retirement

At the time of retirement the member shall receive
the amount of annuity to which he or she shall be
entitled, which will be the amount that can be
purchased by the contributions made both by the
staff member and the University, together with the
accumulated interest and interest dividends thereon
in the form of a straight life annuity according to
the annuity tabl s of the insurance company ; or in
lieu of a straight life annuity the staff member shall

have the option of receiving a reduced amount of

annuity with one of the following benefits :

(1) In the event of the death of the member before
the total of the annuity payments received is
equal to the value of the said annuity im-
mediately prior to retirement, the balance will
be returned to the member’s beneficiary.

In the event of the death of the member during
the lifetime of the designated beneficiary, one-
half the amount of the annuity shall continue to
the beneficiary until death.

— e
or
(3) In the event of the death of the member during
the lifetime of the designated beneficiary, the
full amount of annuity shall continue to the
beneficiary until death.

or

(4) In the event of the death of the member before
a specified number of years has elapsed, the
annuity shall continue payable to the bene-
ficiary until the expiration of the specified
period.

The Company shall quote on request the amount of

annuity which will be allowed to any member under

any of the options.

While retirement will be compulsory at age 65, if
by mutual consent and upon request of the Univer-
sity any staff member should serve beyond that
age, the annuity payments would be correspendingly
increased according to the annuity tables.

Death or Total Disability

In the event of total disability the staff member
will be entitled to receive the sum of the combined
contributions made by himself and the University,
together with interest thereon and interest dividends.

In the event of death the beneficiary of the staff
member will be entitled to receive the amount of
the staff member’s contributions together with
jnterest and interest dividends thereon, and if such




beneficiary be a person who is dependent upon the
staff member, he or she shall also receive the con-
tributions of the University with interest dividends

thereon.

Provison for Past Service

Provision would be made so that any staff members
whose service with the University antedates the
date of inauguration of the plan, shall have the
opportunity of making such larger contributions as
they may desire up to the amount necessary to
provide the same retirement allowance that the
member would have been entitled to had the plan
been in operation from the beginning of employ-
ment ; and to the extent that the staff member
elects to make these additional payments, the
University will make equal additional payments.

Withdrawal Benefits

Since the primary purpose of this plan is to make
financial provision for staff members after they
reach the age of retirement, it is to be hoped that
any staff member separating from the service of the
University prior to the age of retirement for any
other cause than death or total disability, would
leave with the Sun Life Assurance Company the
full amount of his contributions plus interest and
dividends thereon, together with any proportion of
the University's contribution to which he might be

entitled, to remain and continue to draw interest
until he reaches the age of retirement. Should the
staff member so elect, however, he shall be entitled
to receive either in one payment or in a series of
payments as he may choose, the full aniount of the
contributions he has made, together with interest
thereon and interest dividends ; but in this case he
shall not receive any portion of the amount con-
tributed by the University. Should death or total
disability overtake, before retirement age, a staff
member who had thus left the service of the Uni-
versity but who had not withdrawn from the Sun
Life Assurance Company the amount due him, he
or his beneficiaries would be entitled to the portion
of the University’s contributions then standing to
his credit with the Sun Life Assurance Company,
in accordance with the provisions for Death or
Total Disability as set forth in Section (c) above.

Method of Payment

All benefits to staff members who have retired will
be paid in equal monthly amounts.

Benefits to those entitled to receive them as a result
of the death or total disability of a staff member,
or as a result of separations from the statf, will be
paid according to the election of the beneficiary
either in one payment or in a certain nimber of
payments at fixed intervals, or in the form of a
refund or straight annuity, all such deferred




payments to be made in accordance with the interest
and annmuity tables of the Sun Life Assurance
Compay of Canada.

Assignments

Except to change the beneficiary designated to
receive the benefits payable on the death of a
member no assignment of and benefits under the
plan is permitted. The Company does not assume
any responsibility for the validity of any appoint-
ment or change in beneficiary.

XIV. SPECIAL REGULATIONS FOR FOREIGN STAFF
A. SIX YEAR CONTRACTS

Salaries in Local Curvency
One fourth of the Salary may be drawn in gold at the
exchange rate of 2:1. The balance shall be paid in local
currency.
Salary
Salary begins on date of sailing from home country.
Children's Educalional Allowances
~ Age 6 to 11 Gold $ 50 per year

Age 12 to 14 WD 55wy

Age 15 to 17 AL

Age 18 to 21 1000 ,, .,
These payments are to be drawn from a fund accumu-
lated from annual payments by the University of Gold
$161 each together with interest at 5% beginning from
the birth of each child,
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If the faculty member leaves before he has completed

" ten years of service, he is eniitled to %3 the amount

accumulated to the credit of each of his children. If he
leaves after he has completed more than ten years of
service, he is entitled to draw the full amount accumu-
lated to the credit of each of his children.

Travel expenses of children to and from furlough will be
paid, but not for return to China after the age of sixteen

years.
Outfit Allowances

Married Single
First outgoing ........coeeeerees e o G$500 G$250
Re-outfit on each return to the field..........250 125
Residence
For families the University will supply residences and
keep them in repair. For single persons the University
will provide living accommodations.
Medical Provisions
The free services of the University Physician are
proyided (or when the Physician is not on the field, there
is a budget administered by the Medical Committee).
The Trustees request each member of the staff to have
an annual examination and a semi-annual consultation
with the University Physician.
Dental Fees
One-half of dental fees are paid if incurred with the prior
approval of the University Physician or the Medical
Committee.




8.

— 99 —

Language Study

The University will bear the expense of one hour per
day for one year. Allowances for further study will be
paid on the recommendation of the chairman of the
department and the dean of the college concerned.

Furlough

(a) Frequency: At the end of the first six years of
service on the field; Length: Fourteen months’
absence from the field.

(b) Full Salaries: May be drawn in gold at the exchange
rate of 2:1.

(c) Medical aad Dental Fees: Same as under No's. 6
and 7.

(d) Rent: Up to G$50.00 a month for families, G$25.00
a month for a single person, on application to the
Trustees.

(e) Study Allowances: Subject to recommendation by
the Board of Managers in individual cases.

(f) Travel Expense: Borne by the University in both
directions, as undcr No. 10. Freight allowance on
return to the field, two cubic tons per family, one
cubic ton per single person.

(g) ResOutfit: See under No. 4.

Travel Expenses
Provided by the University from the home of the
appointee to Peiping by the most direct route. On five-

year or psrmanent appointments the University will
similarly provide return travel. The University expects
economy to be observed. It allows for first-class rail-
road travel; regular first-class fare on trans-Pacific
boats; moderate-priced hotels; meals; tips up to
G$10.00 per adult for the entire trip; passports; baggage
transfer ; taxi-cab, if necessary.

Freight Allowances: First outgoing, four cubic tons
per family, two cubic tons per single person. Return
after furlough, two cubic tons per family, one cubic ton
per single person. Incase of permanent retirement after
a full term of service, or longer period, the University
will provide for four cubic tons of freight per family, or
two cubic tons per individua].

Pension Provisions. (See Appendix III)

Miscellaneous Items: Cost of medical examination,
preliminary to appointment, is borne by the University,
but not the costs of inoculation, vaccination, etc.

Other Work : Foreign members of the Faculty, or their
wives, are not to engage in additional remunerative
employment, except by special arrangement.

B. SHORT-TERM APPOINTMENTS

Three-year appointment of persons may be made in
special cases, to which the following provisions apply :
Salaries : As in No. 2 under A.

Children's Educational Allowances: As in No. 3 under A.
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Outfit Allowances: An outfit allowance of G$50.00,
which can be made up to an amount of G$125 if the
appointee desires, but the difference between G$50.00
and the amount allowed is to be deducted from the salary
within the first two years after appointment. (Amount
and time to be arranged by mutual agreement.)

Residences: The University is to provide furnished quar-
ters, to be paid for from a furnishing fund administered
by a local committee. This furnishing fund shall be
provided for by the University’'s paying into the fund
$200 Mex. for each new appointee.

Medical and Dental Service: Anin No’s. 6and 7. under A.

Language Sludy : As in No. 8 under A.
Furlough : Not provided.

Travel Expenses: As in No. 10 under A except that for
three years the University will provide three-fifths of the
return travel; for four years, four-fifths.

Pensions : Not provided.
Miscellaneous Items : As in No. 12 under A.
Other Work: As in No. 13 under A.

If a short-term appointee becomes a long-term appointee,
the salary and allowance to be made up to the usual rate
for long-term appointments.

XV. DEFINITIONS

The term ‘‘full time’’ used in these regulations means
that the individual concerned gives his entire time to the
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University and that if he takes any outside employment
it shall be on the express understanding that it is approved
by the University and that the whole amount of any
honorarium or salary is to be paid to the University.




APPENDIX 1
MEDICAL

The University provides free medical service by the

University Physicians for all full time members of the staff’

including wives and children under the age of 22 living with
them. When recommended by one of the University Phys-
icians, the University will also be responsible for hospitaliz-
ation under the following regulations :

(a) One of the University Physicians must be consulted
and permission obtained before going to the Hospital.

(b) The University pays Hospital fees up to P.U.M.C.
rates as given below for staff members of instructor’s rank*
or higher :

Fees for Semi-private Ward Service

Deposit on Admission :— $100.00
Rooms :— Two patients in one room, $4.00 per day each
(less $1.00 per day for food).
Professional service :— $20.00 per week or fraction of first
week ; $3 per day for fraction of week thereafter.

Laboratory examinations (blanket charge) :—$15.00
Operations :— Minor, $20.00 up

Major, $756.00 up
Operating Room Fee :— $15.00
X-rays :— $15.00 up

— g%

(c) Bills should be made out to and paid by the patient
who will be reimbursed by the Treasurer after the bill has
been approved by the University Physician from whom per-
mission to go to the hospital was obtained.

(d) The University expects the individual concerned
to pay for the following items.

(1) $1.00 per day for food (as mentioned above)
(2) Drugs, eyeglasses, special nursing, etc.
(8) Ambulance.

(e) The University refunds only P. U. M. C. Public
Ward rates to employees not provided for in (b). As a rule,
faculty children under nine years are also to go to the public
ward. The University takes no responsibility for hospitali-
zation of part time members of the staff or teachers in Fu
Shu Hsueh Hsiao.

‘ Fees for Public Ward Service

Deposit on Admission :— $25.00
Rooms :— $1.00 per day
Operating Room Fee :— $5.00

As a matter of information for members of the staff who
desire more expensive service at the hospital the following
rates are quoted, though the University assumes no respons-
ibility for refunding fees higher than the rates for Semi-
private Ward service.

Fees for Private Ward Service

Deposit on Admission :— $150.00
Rooms :(— Single, $10.00 to $14.00 per day
Two patients in a room, $7.00 per day each




Professional service :— $830.00 per week or fraction of first
week ; $5 per day for fraction of week thereafter
Laboratory examinations (blanket charge) :—$25.00
Operations :— Minor $ 25.00 up
Major $100.00 up
X-rays:— $20.00 up.

This information is correct in so far as we are able to
ascertain at persent (spring 1938) but changes in rates may
be made by the hospital at any time.

*Note :— Divisional Officers and Secretaries (salary range
from $145-$205 per month) may enjoy the same
privileges as Instructors.

APPENDIX IIL
WHAT EVERY YENCHING HOUSE-KEEPER SHOULD KNOW
I. On Coming to the New House

Upon being assigned to a new house, please consult with

the Comptroller’s Office as to the date the house will be

available, the length of time of occupancy, etc.

When the time comes for you to move in, call at the

Comptroller’s Office for the keys. A representative

from the Comptroller’s Office will accompany you to the

house to hand over the house to you. A receipt for the

keys will be signed by you. This receipt also signifies

that you have taken possession of the house.

Check over the house carefully and see if everything is in

order.

In looking over the house, please note particularly the

following :—

a. Light and water meter-readings ;

b. Electric bulbs (There should be one bulb for every
socket) ; and

c. Window panes.
II. On Repairs

A. By the University*
L. In general, the University takes all responsibility for
repairs necessitated by natural deterioration.

* The Administration reserves the right to suspend in part or in full the
operatlon of this regulation during any year depending on budget
appropriation, '




Interior cleaning and fixing, such as calcimining
walls, varnishing floors, will be done by the Uni-
versity, if necessary, every six or seven years.

The University undertakes to keep in repair all me-
chanical installations, such as: plumbing, electric
light, telephone and heating systems.

The University also undertakes to repair all leakages
of roof, putting up and taking down of outside
screens and storm windows, sealing up and opening
vent holes and also repairing kitchen stoves.

By the Occupant

1. In general, the occupant is responsible for repairs
due to damage arising from carelessness.

Costs of replacing electric bulbs, and dry cells for
call bells are to be borne by the occupant.

Cost of taking down or moving of telephone, if there
is one in the house, or putting in of telephone, if
there is none in the house, is to be paid by the
occupant.

No alteration on any part of the house, interior or
exterior, can be made without permission from the
Comptroller’s Office, even when the cost of such
alteration is borne by the occupants.

Walks and gardening are to be taken care of by oc-
cupants,

The University will not reimburse any occupant for
improvements made in house or grounds.

C. How Is a Job Done 2

The University has a Jobbing Department located at the
entrance to the Power House. When a job needs to be
done, you sign a ‘““work order’’ and send it to the Jobbing
Department. When the job is finished by the work-
men, you will be asked to sign again on the ‘“‘work
order”’ certifying that the work has been satisfactorily
performed. It may happen that the work has to be
done immediately and you cannot lose time in signing a
“work order’’. In that case, just telephone to the
Jobbing Department and send in the ‘‘work order'’
afterwards.

Ill. Fire Insurance of Personal & Household Effects

The University carries fire insurance policy on all the Uni-
versity-owned residences as well as on some of the rented
houses, at a very reasonable rate. The same rate may be
obtained from the insurance company for your personal and
household effects, if you wish to take out such a policy. The
Comptroller’s Office will be glad to give you all necessary
information and assistance.

IV. Emergency

In case of robbery or fire, call the telephone operator who
will get in touch with the persons responsible for coming to
your rescue. In case of sickness, call for the doctor. If
there is need to enter the city at night because of sickness,
the Business Office can loan you a gate-pass.
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V. Furlough and Other Transfers

During the furlough year, if your house is to be occupied, the
University will undertake to arrange that the prospective oc-
cupant will be satisfactory to you. The matter of furniture
is then to be arranged between you and the prospective oc-
cupant direct.

If you are moving from one house to another permanent-
ly, the matter of improvement you have made nn the grounds
and building, if any, is to be settled by discussion with the
Comptroller’s Office (see II. B. 6. above)

The University has a limited space for storage purposes
for those who are on furlough and have vacated their houses.

VI. Servant Quarters

Servant quarters of the house are provided for the ser-
vants themselves only. Their families or children are not
expected to stay with them.

VII. House Guests

House guests may be invited to stay in the house at the
desire of the occupant. But if a guest should stay over a
period of two weeks or more, the Comptrolier's Office should
be advised to that effect.

VIII. On Vacating the House

Before leaving the house, please notify the Comptroller’s
Office as to the time you will vacate the house.

The Comptroller’s Office will then send a representative
to your house to take over the house from you and you
will then turn the keys over to the representative who
will return to you the receipt you signed when you first
took over the house. The return of the receipt also
signifies that you have properly transferred the house to
the University.

The representative will check over the house with you to
see if everything is in order. Unrepaired damage sus-
tained by the house or equipment during your occupancy
will be charged against you.

Check your water and electric meters and pay your bills
to the Treasurer’s Office. h




APPENDIX III.
SAMPLE POLICY OF RETIREMENT ANNUITY PLAN
Sun Life Assurance Company of Canada
Head Office : MONTREAL
(hereinafter called ‘‘the Company’’),
has issued Policy No. 15697-G. to cover
the benefits of
Yenching University
(hereinafter called “‘the Institution’’)

RETIREMENT ANNUITY PLAN
and it is hereby certified that

has been registered as a Member of this Plan with Serial
] from the

Premiums and Annuities payable on the
day of each month.
CONTRIBUTIONS AND BENEFITS

CONTRIBUTIONS : Each Member shall coatribute
monthly a minimum of 57 of his salary but shall have the
right to make an additional contribution, the maximum
amount of which shall be that proportion of the above
minimum monthly contribution which the completed years
of service prior to July 1st, 1930 bear to possible service

between July 1st, 1930 and retirement date. The Institution’s
contribution shall be in every case equal to that of the
Member, but it will be suspended whenever the guaranteed
annuity arising from it shall exceed one third of salary.

RETIREMENT ANNUITY : The contributions made
in respect of any Member during any twelve-month period
ending on the Anniversary date shall be accumulated to that
date at such rate of interest as the Company may allow but
in no case at a rate less than three and one-half per cent
(875%) per annum, and shall then be applied to purchase
retirement annuity commencing on the day of the month on
which annuities are payable next succeeding the attainment
of age sixty-five according to the rate set out in Schedule I
on the back of this Certificate. The Company shall each
year make a statement of the amount of annuity credited to
each Member, including any annuity then allocated to such
Member as bonus additions.

OPTIONAL RETIREMENT : Any Member may retire
prior to the attainment of age sixty-five with the consent of
the Institution, and such earlier retirement will be treated as
a withdrawal. If the health of the Member be seriously im-
paired he may, subject to medical examination, receive a
larger amount of annuity but such special terms as may be
offered shall be solely at the discretion of the Company.
The retirement of a Member may be deferred beyond the age
sixty-five and in such event he shall, upon surrender of this
Certificate, receive in lieu thereof a special contract providing
for later retirement on an increased amount of annuity.
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OPTIONS AT RETIREMENT : At the tine of retire-
ment the Member shall receive the amount of annuity set
forth in the paragraph above entitled ‘‘Retirement Annuity'’,
or such increased amount as the Company may then allow.
In lieu of this annuity the Member shall have the option of
receiving a reduced amount of annuity with one or other of
the following benefits :—

(1) 1In the event of the death of the Member before a
specified number of years has elapsed the annuity shall con-
tinue payable to the beneficiary until the expiry of the
specified period.

or (2) In the event of the death of the Member during
the lifetime of the designated beneficiary the full amount of
annuity or a stipulated portion thereof shall continue to the
beneficiary until death.

or (8) A guarantee on any other form then being issued
by the Company. The Company shall quote on request the
amount of annuity which will be allowed to any Member
under any of the above options.

DEATH BEFORE RETIREMENT : In the event of
the death of a Member before any payment of annuity has
been received and while covered under this Plan there shall
be paid to the Institution, to be disposed of in accordance
with its rules then in effect regulating the disposal of such
amounts, the then present value of the total annuity purchas-
ed in respect of such Member together with any amounts of
annuity allocated to such Member as bonus additions, which

value shall be determined according to Schedule II on the
back of this Certificate.

WITHDRAWAL FROM THE PLAN: Should a
Member withdraw from the service of the Institution before
retirement, he may receive a withdrawal allowance in any
one of the following forms :

(1) He may receive a cash payment the amount of
which shall be the accumulation of his own contributions
with interest at a rate not less than 8%57, per annum com-
pounded annually. This option must be selected in all cases
where the Member has less than ten years service with the
Institution, or where the total value allowed him under

options (2) or (8) shall be less than $1,000.

(2) If he has more than ten, but less than twenty years
service he may receive a fully paid deferred annuity com-
mencing at the normal retirement age purchased by the
accumulation of his own contributions and one half the
Institution’s contributions on his behalf, providing such
accumulation be not less than $1,000.

(3) If he has over twenty year’s service, he may receive
a fully paid deferred annuity commencing at the normal
retirement age purchased by the accumulation of all the
contributions to premium made on his behalf, providing such
accumulation be not less than $1,000.

(4) An annuity on the life of the Member commencing
immediately.




(5) He may receive any other form of annuity that the
Institution may request, and the Company is willing to grant.

CONVERSION: A Member leaving the service of the
Institution may elect to continue the contributions made by
himself as a premium on any form of pension investment
bond then being issued by the Company, excluding forms
with assurance or disability benefits.

ASSIGNMENTS: The Member shall not be permitted
to assign any benefits to which he may be entitled under this
plan.

SIGNED at Montreal this......c.cevevirernecrresssinionns neareesday of

President
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